Regret Letter no Interview


CONFIDENTIAL							                      


[Insert Name]
[Insert Address]
[Insert Address]
[Insert Address]
[Insert Postcode]
[Insert Date]

Dear [Insert Name]

Re: [Insert Position] with [Insert Company Name]

Thank you for your CV in response to our advertisement for the above position.

We have now completed an initial review of the applications and regret to inform you that, at this stage, I am not able to invite you to an interview. This is due to the very good response to the advertisement, and a number of candidates who appear to match our specification more closely.  However, should it become necessary to extend the interview programme, I will certainly reconsider your application and contact you again.

You are welcome to apply for any other positions you feel you are suitable for you that we may advertise. I can confirm that your personal data has been destroyed in accordance with the terms of our privacy notice for job applicants (a copy of which will be provided on request). 

I would like to take this opportunity to thank you again for your interest in our Company, and to wish you every success with any further applications you may make.

Yours sincerely




[Insert Name]
[Insert Position]
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