Regret After Interview


CONFIDENTIAL	                                                                                                

[Insert Name]
[Insert Address]
[Insert Address]
[Insert Address]
[Insert Postcode]
[Insert Date]

Dear [Insert Name]

Re: [Insert Position] with [Insert Company Name]

Thank you for attending an interview at our offices recently in reference to the position of [Position applied for].

Although we were impressed with you at the interview, it is with regret that I write to inform you that, on this occasion, you have been unsuccessful in securing the position.  

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]I would however very much like to keep your personal details on file for a period of 3 months, in case any future suitable vacancies arise within the Company, but first I need your consent to do so.  Please would you contact me by email [insert email address] within 14 days of the date of this letter, giving your authorisation for your details to be retained? Should I not hear from you within this timeframe, I will assume you do not wish to give your consent and your personal data will be destroyed in accordance with the terms of our privacy notice for job applicants (a copy of which will be provided on request). If you do give your consent, you then have the right to withdraw it at any time and you may do this by sending an e-mail or other written communication to the Company’s data protection officer.

Finally, I would like to thank you for your interest in working us.

Yours sincerely



[Insert Name]
[Insert Position]
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